
Woodville High School 
11 Actil Avenue 

Direct Debit Request (DDR) 

STUDENT NAME: ______________ _ 
ST CLAIR SA 5011 
Phone: (08) 8445 9833 

Request and Authority to 
debit 

FAMILY CODE: ______ _ 

Request and Authority to debit the account named below to pay 
Woodville High School (APCA ID 301-500) 

Your Surname 

Your Given names --------------------- "yot.l' 

request and authorise Woodville High School (APCA ID 301-500) to arrange, through its own 
financial institution, a periodic debit to your nominated account in accordance with the instructions 
below. 

Periodic Payment Amount: $ ____ _ 

Number of Periodic Payments: 

Frequency of Periodic Payments: Weekly / Fortnightly / Monthly 

Date of First Periodic Payment: __ / __ / __ _ 

Insert the name and Financial institution name ______________________ _ 
address of financial 
institution at which your Address ____________________________ _ 
account is held 

Insert details of account to Name/s on account ________________________ _ 
be debited 

BSB number (Must be 6 digits) _ __ -__ _ 

Account number _______________ _ 

OR This debit or charge will be made through the Bulk Electronic Clearing System (BECS) from your 
account held at the financial institution you have nominated above and will be subject to the terms 
and conditions of the Direct Debit Request Service Agreement. 

Insert details of card to be Name/s on card ________________________ _ 
debited 

Acknowledgement 

Insert your signature and 
address 

Card number 
--------------------------

Expiry Date _ __ / _ _  _ 

By signing and/or providing us with a valid instruction in respect to your Direct Debit Request, you 
have understood and agreed to the terms and conditions governing debit arrangements between 
you and Woodville High School as set out in this Request and in your Direct Debit Request 
Service Agreement. 

Name: Name: 

Address: Address: 

Signature: Signature: 

Date: 
__ /_/ __

Date: 
__ /_/ __

Last updated Sept 2013 



Woodville High School 
11 Actil Avenue 
ST CLAIR SA 5011 
Phone: (08) 8445 9833 

Direct Debit Request Service Agreement 

This is your Direct Debit Service Agreement with Woodville High School (APCA ID 301-500). It explains what your obligations are when 
undertaking a Direct Debit arrangement with us. It also details what our obligations are to you as your Direct Debit provider. 

Please keep this agreement for future reference. It forms part of the terms and conditions of your Direct Debit Request (DOR) and should 
be read in conjunction with your DOR authorisation. 

Definitions account means the account held at your financial institution from which we are authorised to arrange for 
funds to be debited. 

agreement means this Direct Debit Request Service Agreement between you and us. 

banking day means a day other than a Saturday or a Sunday or a public holiday listed throughout 
Australia. 

debit day means the day that payment by you to us is due. 

debit payment means a particular transaction where a debit is made. 

direct debit request means the Direct Debit Request between us and you. 

us or we means Woodville High School, (the Debit User) you have authorised by requesting a Direct 
Debit Request. 

you means the customer who has signed or authorised by other means the Direct Debit Request. 

your financial institution means the financial institution nominated by you on the DOR at which the 
account is maintained. 

1. Debiting your account 1.1 By signing a Direct Debit Request or by providing us with a valid instruction, you have authorised us to 

2. Amendments by us

3. Amendments by you

arrange for funds to be debited from your account. You should refer to the Direct Debit Request and 
this agreement for the terms of the arrangement between us and you. 

1.2 We will only arrange for funds to be debited from your account as authorised in the Direct Debit 
Request. 

or 

We will only arrange for funds to be debited from your account if we have sent to the address 
nominated by you in the Direct Debit Request, a billing advice which specifies the amount payable by 
you to us and when it is due. 

1.3 If the debit day falls on a day that is not a banking day, we may direct your financial institution to debit 
your account on the following banking day. If you are unsure about which day your account has or will 
be debited you should ask your financial institution. 

2.1 We may vary any details of this agreement or a Direct Debit Request at any time by giving you at least 
fourteen 14 days written notice. 

3.1 You may change*, stop or defer a debit payment, or terminate (cancel) this agreement at any time by 
providing us with at least 14 days notification by writing to: 

Woodville High School 
11 Actil Avenue 
ST CLAIR SA 5084 

or 

by telephoning us on (08) 8445 9833 during business hours; 

or 

arranging it through your own financial institution, which is required to act promptly on your instructions. 

*Note: in relation to the above reference to 'change', your financial institution may change your debit
payment only to the extent of advising us Woodville High School of your new account details.

Last updated Sept 2013 
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